
Collecting Assignments as Assessment Artifacts in 
Blackboard



IMPORTANT: When collecting artifacts to use with the Blackboard 
Outcomes assessment tool, it is highly advisable to create a unique, 
separate assignment  for this purpose rather than use a typical 
assignment . (In other words, have the students submit the 
assignment twice, one for a course grade and then as an assessment 
artifact.)

The artifact collection requires that work is submitted without student 
names attached to the document uploaded.  Any artifact that has a 
student’s name cannot be used for assessment. Instead, have student 
use their A#s on the documents submitted to the artifact collection. 
That is the only identifying information allowed.



NOTE: Prior to 
preparing an Artifact 
Assignment in your 
Blackboard course 
shell, your department 
should have provided 
you with the rubric 
which will be used to 
assess the assignment 
you are providing. 

In the artifact 
assignment 
instructions, you will 
need to identify which 
rows in the rubric 
should be used in the 
assessment.

Rows



Click on Assessments and choose 
Assignment from the drop down 
menu.



Start adding in basic 
information such as the 
assignment title and the 
instructions to the 
students. 

(It also may be advisable to 
place the artifact 
assignment in its own 
folder so that students 
don’t confuse it with the  
intended for the version of 
this assignment which 
receives a course grade.)



Also, provide 
instructions for 
both students and 
for the faculty who 
will be involved in 
the assessment 
activity.



Use the scroll bar on the right 
to scroll down and make 
necessary assignment 
modifications.



For Points Possible, put “0” since this 
activity is for artifact collection only.



After you have assigned a Points Possible for 
the assignment, click on the link that says 
Submission Details. 



Make certain that the assignment is 
set to Single Attempt so as to ensure 
that the student is only uploading a 
single artifact. 

Otherwise, the student might upload 
more than one version of an 
assignment, thus confusing the 
assessment process.



The final adjustment requires that 
you click on Display of Grades



You want to make certain that the Artifact Collection 
assignment is not included in your gradebook calculations. 
You can change the default setting by unchecking this box.

Once Include in Grade Center grading calculations is 
unchecked, click Display of Grades to close this menu.



When you have finished adding 
the basic assignment 
information, click the Submit 
button.



The Artifact Assignment is created.

You are now ready to align the 
assignment with a learning 
outcome.
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