
Evaluating Student Work in 
Blackboard Outcomes



If you have been assigned the role of an evaluator for student work in Blackboard Outcomes, you 
will receive an e-mail in your MCC account from do-not-reply@blackboard.com with the heading: 
Evaluation Session Started.  
The message will state “Nancy Curll has just started an evaluation session and has chosen you as a 
qualified Evaluator. Please click the link to view the submissions and begin evaluating.” 

In the e-mail, there will be a link you can click which will take you into the Blackboard space for 
scoring the student artifact.

mailto:do-not-reply@blackboard.com


You will be brought to a page which lists all 
the student work you have been assigned 
to evaluate. 

Click the checkbox next to a specific 
student assignment.



Click the Evaluate button.



You are now at the main screen for evaluating an artifact. On the left side of the 
screen you will see a blue General Information box. In this box the following 
information is listed:

1) Title: This identifies the name of the assignment.
2) Description: This identifies which rubric rows you will use in your evaluation.
3) Course: This is the course where the assignment originated.
4) Related Files: This link allows you to download and review the instructor’s 

attached instruction
5) Status: This records the date and time when the evaluation is occurring.

Also, above the General Information box is a link to Alignments, a description of the 
outcome the assignment has been aligned to.
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On the right side of the screen, you will see the Associated Rubrics box. 
This contains:

1) A link which describes the rubric associated with this evaluation.
2) An Evaluate button which opens up the rubric in this window.
3) An Evaluate in a New Window button which opens up the rubric in 

the traditional grid format in a separate window.
4) An Add Comment button for general comments.
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In the lower right area, you have Sample Information. Here you see the 
1) student ID code
2) the submission date of the student assignment
3) The student submission file.1
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Begin by downloading 
the student artifact for 
review. 



Important Point!

After you have reviewed the student artifact and you 
are about to begin the evaluation, keep in mind that 
you should only be using the rubric rows for this 
assignment evaluation which are identified in the 
Description. 

When scoring, only add scores and feedback in these 
rows. Disregard the other rows in the rubric. (If you do 
enter a selection for a row to be skipped, the only way 
to clear it is by clearing the entire rubric).



You can now access the rubric to begin the 
evaluation. Remember, you have two 
versions of the rubric to choose from.



If you access the rubric through the standard Evaluate button, 
this is the view you will see. You will need to scroll down to see 
the whole rubric and the Save button. 



If you click the Evaluate in New Window button, this is 
the view you will see. Here you are presented with the 
traditional rubric in grid format. (Again, use only those 
rubric rows mentioned in the description. )



Scroll down and enter feedback in the relevant rows, 
then click Save. (There are Save buttons at the top and 
bottom of the screen in this version of the rubric.)



The score will 
now be recorded.



Click the Return to Listing button.



The system should 
acknowledge the completed 
evaluation.
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